










































































































































 

 



 



 

 







 

 

 



 

 

 

 



 

 

 

 

 



 

 

 



 

 



 



Pharmacognosy and Phytochemistry I Theory 

 

 

Pharmacognosy and Phytochemistry I – Practical 

 



Pharmacognosy and Phytochemistry II theory 

 

 

Pharmacognosy and Phytochemistry II Practical 

 

 

 

 



Herbal Drug technology Theory 

 

 

Herbal Drug technology Practical 

 

 

 



Advanced Pharmacognosy I 

  

 

Phytochemistry  

  

 



Quality Control and Standardization of Herbals – Theory 

 

 

 

 

 

 

 

 

 

 

 

 

 



Industrial Pharmacognostical Technology 

  

 

 

 

 

 

 

 

 

 

 

 

 



Pharmacognosy Practical I 

 

 

Medicinal Plant biotechnology 

 



 

 



 Advanced Pharmacognosy-II

 

 

Indian system of medicine 

 

 

 



Herbal Cosmetics 

 

 

Herbal cosmetics Practical 

 



Pharm D 

Pharmacognosy & Phytopharmaceuticals 

 

 

 

 

 



Computer Applications in Pharmacy – Theory 
 

 

 
 
 



Computer Applications in Pharmacy – Practical 

 
 
 



MODERN PHARMACEUTICAL ANALYTICAL TECHNIQUES 
 

 



 
 
  



Quality Management System 
 

 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
Quality Control and Quality Assurance  

 



 
 
 

Product Development and Technology Transfer 
 



 



 
 
 
  



Quality Assurance Practical I 
 

 



HAZARDS AND SAFETY MANAGEMENT 
 

 



 
 
 
PHARMACEUTICAL VALIDATION 



 



 
 
 
AUDITS AND REGULATORY COMPLIANCE 
 



 

 
 
PHARMACEUTICAL MANUFACTURING TECHNOLOGY 
 



 



 
 
 
QUALITY ASSURANCE PRACTICAL – II PRACTICALS 
 



 



UNIVERSITY GRANTS COMMISSION 
 

Ability Enhancement Compulsory Course (AECC – Environment Studies) 
 

Unit 1 : Introduction to environmental studies 

• Multidisciplinary nature of environmental studies; 
• Scope and importance; Concept of sustainability and sustainable development. 

 
Unit 2 : Ecosystems 

 
 
 

(2 lectures) 

• What is an ecosystem? Structure and function of ecosystem; Energy flow in an ecosystem: 
food chains, food webs and ecological succession. Case studies of the following ecosystems : 
a) Forest ecosystem 
b) Grassland ecosystem 
c) Desert ecosystem 
d) Aquatic ecosystems (ponds, streams, lakes, rivers, oceans, estuaries) 

(6 lectures) 
Unit 3 : Natural Resources : Renewable and Non-­‐renewable Resources 

 

• Land resources and landuse change; Land degradation, soil erosion and desertification. 
• Deforestation: Causes and impacts due to mining, dam building on environment, forests, 

biodiversity and tribal populations. 
• Water : Use and over-­‐exploitation of surface and ground water, floods, droughts, conflicts 

over water (international & inter-­‐state). 
• Energy resources : Renewable and non renewable energy sources, use of alternate energy 

sources, growing energy needs, case studies. 
(8 lectures) 

Unit 4 : Biodiversity and Conservation 

• Levels of biological diversity : genetic, species and ecosystem diversity; Biogeographic zones 
of India; Biodiversity patterns and global biodiversity hot spots 

• India as a mega-­‐biodiversity nation; Endangered and endemic species of India 
• Threats to biodiversity : Habitat loss, poaching of wildlife, man-­‐wildlife conflicts, biological 

invasions; Conservation of biodiversity : In-­‐situ and Ex-­‐situ conservation of biodiversity. 
• Ecosystem and biodiversity services: Ecological, economic, social, ethical, aesthetic and 

Informational value. 
(8 lectures) 

Unit 5 : Environmental Pollution 
 

• Environmental pollution : types, causes, effects and controls; Air, water, soil and noise 
pollution 

• Nuclear hazards and human health risks 
• Solid waste management : Control measures of urban and industrial waste. 
• Pollution case studies. 

(8 lectures) 
Unit 6 : Environmental Policies & Practices 

• Climate change, global warming, ozone layer depletion, acid rain and impacts on human 
communities and agriculture 



• Environment Laws: Environment Protection Act; Air (Prevention & Control of Pollution) Act; 
Water (Prevention and control of Pollution) Act; Wildlife Protection Act; Forest Conservation 
Act. International agreements: Montreal and Kyoto protocols and Convention on Biological 
Diversity (CBD). 

• Nature reserves, tribal populations and rights, and human wildlife conflicts in Indian context. 
(7 lectures) 

Unit 7 : Human Communities and the Environment 

• Human population growth: Impacts on environment, human health and welfare. 
• Resettlement and rehabilitation of project affected persons; case studies. 
• Disaster management : floods, earthquake, cyclones and landslides. 
• Environmental movements : Chipko, Silent valley, Bishnois of Rajasthan. 
• Environmental ethics: Role of Indian and other religions and cultures in environmental 

conservation. 
• Environmental communication and public awareness, case studies (e.g., CNG vehicles in 

Delhi). 
 
Unit 8 : Field work 

• Visit to an area to document environmental assets: river/ forest/ flora/fauna, etc. 
• Visit to a local polluted site-­‐Urban/Rural/Industrial/Agricultural. 
• Study of common plants, insects, birds and basic principles of identification. 
• Study of simple ecosystems-­‐pond, river, Delhi Ridge, etc. 

(6 lectures) 

 
Suggested Readings: 

1. Carson, R. 2002. Silent Spring. Houghton Mifflin Harcourt. 

(Equal to 5 lectures) 

2. Gadgil, M., & Guha, R. 1993. This Fissured Land: An Ecological History of India. Univ. of California Press. 
3. Gleeson, B. and Low, N. (eds.) 1999. Global Ethics and Environment, London, Routledge. 
4. Gleick, P. H. 1993. Water in Crisis. Pacific Institute for Studies in Dev., Environment & Security. 

Stockholm Env. Institute, Oxford Univ. Press. 
5. Groom, Martha J., Gary K. Meffe, and Carl Ronald Carroll. Principles of Conservation Biology. 

Sunderland: Sinauer Associates, 2006. 
6. Grumbine, R. Edward, and Pandit, M.K. 2013. Threats from India’s Himalaya dams. Science, 339: 36-­-37. 
7. McCully, P. 1996. Rivers no more: the environmental effects of dams (pp. 29-­-64). Zed Books. 
8. McNeill, John R. 2000. Something New Under the Sun: An Environmental History of the Twentieth 

Century. 
9. Odum, E.P., Odum, H.T. & Andrews, J. 1971. Fundamentals of Ecology. Philadelphia: Saunders. 
10. Pepper, I.L., Gerba, C.P. & Brusseau, M.L. 2011. Environmental and Pollution Science. Academic Press. 
11. Rao, M.N. & Datta, A.K. 1987. Waste Water Treatment. Oxford and IBH Publishing Co. Pvt. Ltd. 
12. Raven, P.H., Hassenzahl, D.M. & Berg, L.R. 2012. Environment. 8th edition. John Wiley & Sons. 
13. Rosencranz, A., Divan, S., & Noble, M. L. 2001. Environmental law and policy in India. Tripathi 1992. 
14. Sengupta, R. 2003. Ecology and economics: An approach to sustainable development. OUP. 
15. Singh, J.S., Singh, S.P. and Gupta, S.R. 2014. Ecology, Environmental Science and Conservation. S. Chand 

Publishing, New Delhi. 
16. Sodhi, N.S., Gibson, L. & Raven, P.H. (eds). 2013. Conservation Biology: Voices from the Tropics. John 

Wiley & Sons. 
17. Thapar, V. 1998. Land of the Tiger: A Natural History of the Indian Subcontinent. 
18. Warren, C. E. 1971. Biology and Water Pollution Control. WB Saunders. 
19. Wilson, E. O. 2006. The Creation: An appeal to save life on earth. New York: Norton. 
20. World Commission on Environment and Development. 1987. Our Common Future. Oxford University 

Press. 
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SUBJECT CODE:LEE101 
SUBJECT:BUSINESS COMMUNICATION 

Teaching 
Scheme/Week 

 Examination Scheme 

Theory Hours IA Marks EA Marks CA Marks Total 
Marks 

Credit
s 

02 40 60 ----- 100 0 
 

 
 
Chapter1 

Hours 

The Communication Process 06 

Marks 

15 
1.1 Definition and importance of communication.  

1.2 Elements of communication/process of communication  

1.3 Formal and informal communication-  

1.4 Types of communication– Flow of communication  
 (vertical, horizontal, lateral),  

1.5 Barriers to effective communication  

1.6 How to overcome communication barriers  

Chapter2 Oral communication 0
4 

10 

2.1 Advantages and disadvantages   

2.2 Articulation and delivery   

2.3 Making speeches and presentations   

2.4 Telephone etiquettes   

2.5 Standard phrases used in hotels and restaurants.   

Chapter3 Written communication 1
4 

35 

3.1 Advantages & disadvantages   

3.2 Letter of enquiry, Letterof complaint, Letter of   
 apology, Letter of order, Letterof application   
 Accompanied by bio-data, Letter of resignation, 

Letter 
  

 of collection & sales   

3.3 Writing a logbook   

3.4 Paragraph structure   

3.5 Report writing (incidents,visits)   

3.6 Memos, notices, circulars   

3.7 Notes Making   

REFERENCE BOOKS 
1 Technical Communication, an & Sharma, Oxford University Pres 

Principle sand Practice Meenakshi Raman, Sangeeta Sharma, 
Oxford University Press 

2 Technical communication, Urmila Rai & S.M Rai, Himalaya Publication 
3 Essentials of Technical Communication, Sunil Gokhale Himalaya 



Publication 
4 English Grammar & Composition, Wren & Martin, Orient Longman 

 
 

 

SUBJECT CODE:LEE 101A 

SUBJECT:BUSINESS COMMUNICATION (PRACTICAL) 

Teaching 
Scheme/Week 

Examination 
Scheme 

Practical Hours IA Marks EA Marks CA Marks Total Marks Credit
s 

04* 20 30 ---- 50 02 

 
Sr.No Topic 

1 Self introduction. 

2 Extempore onvarious topics 

3 Presentations onvarious topics 

4 Group Discussion. 

5 Telephone etiquettes and hand ling telephones. 

6 Practice of Standard phrases used in hotels and 
restaurants 

7 Preparation for interviews. 

8 Importance of Body language informal situations 

9 Conduct of Meeting/briefing 

10 Preparing Reports-Visit/incident 

11 Presentation of Reports. 

12 Formal Speeches 

13 Reading 

14 Vocabulary development 

15 Debate 

16 Book reading and Discussion 



 



 

 

 

SUBJECT CODE:SEC101 

SUBJECT : PERSONALITY SKILLS FOR HOPITALITY INDUSTRY (THEORY) 

Teaching 
Scheme/Week 

Examination 
Scheme 

Theory Hours IA Marks EA Marks CAMarks Total Marks Credits 

03 40 60 _ 100 03 
 

Rationale: The subject is designed to make students understand the 
concept and components of personality, thereby to apply the acquired 
knowledge towards achieving excellence in their respective academic 
careers. 
 
  Hours Marks 

Chapter 1 Introduction to personality development 0
2 

0
2 

Chapter 2 Communication Skills 06 08 

2.1 
2.2 
2.3 

Modes of communication 
Verbal and Non-verbal communication 
Professional presentations( Types, Use of A/V 
aids) 

  

Chapter 3 Impression Management 06 06 
3.1 Importance of Physical appearance and 

grooming ( presentable and attractive 
appearance, dressing, make up, poise and 
posture) 
Importance of Physical Fitness 
Body Language-Kinesics ,Haptics ,Vocalics 
,Proxemics Chronemics 

  

 
3.2 
3.3 

Chapter 4 Personality profile and Self development 06 12 

4.1 Elements of persnality   
4.2 Determinants of persnality 
4.3 Personal goal setting and action plan 
4.4 Areas of self developement 
4.5 Self Analysis (Self esteem, Motivation, 

Attitude) 
4.6 SWOT Analysis- Concept 
Chapter 5 Time Management 04 04 

5.1 
5.2 
5.3 

Time Planning 
Time Quadrant model 
Time Wasters and 
Robbers 

  



 

 

 

Chapter 6 Emotions 04 06 
6.1 What are emotions   
6.2 Emotions and personality 
6.3 Emotional Stability 
6.4 Emotional Maturity 
6.5 Emotional Intelligence 
Chapter 7 Ethics 04 06 

7.1 Introduction to Ethics and values   
7.2 Code of ethics 
7.3 Ethics and positive Human relationship 
7.4 Function of values 
7.5 Sets of value for harmonious life 
Chapter 8 Skill development for personality enrichment 08 08 

8.1 Identifying general and specific skills   
8.2 Human Skills 
8.3 Cognitive skills 
8.4 Technical skills 
8.5 Listening Skills 
8.6 Practical skills 
Chapter 9 Stress Management 04 04 

9.1 Introduction   
9.2 Management strategies 
9.3 Stress managers 
9.4 Stress control 
Chapter10 Frustration 04 04 
10.1 Introduction   
10.2 Causes of frustration 
10.3 Effects of frustration 
10.4 Solutions for avoiding frustration 

 

REFERENCE BOOKS: 
Sr.No. Name of the Book Author Publisher 

1 Development of Generic Skills-
I 

K Sudesh Nandu printers 
and 
publications 

2 Development of Generic Skills-
II 

K Sudesh Nandu printers 
and 
publications 

3 Development of Generic Skills M K MALKE Central techno 
   Publication 
4 Basic Managerial skills for all 

Human learning 
E H Mcgrath Prentice Hall, 

India 
 
 



 

 

 

  
SUBJECT CODE: SEC 101 A 

SUBJECT : PERSONALITY SKILLS FOR HOSPITALITY INDUSTRY 
(PRACTICAL) 

Teaching 
Scheme/Wee

k 

Examination 
Scheme 

Practical 
hours 

IA 
Marks 

EA 
Marks 

CA 
Marks 

Total 
Marks 

Credit
s 

04* 20 30 ---------- 50 02 
 

1. Development of proficiency in English 
• Practice on spoken communication skills and testing voice and 

accent, voice clarity, voice modulation and intonation. 
 

2 .Personal Introduction 
• Developing an Understanding of Social Etiquettes. 

 
3. Business manners and etiquettes 

• To understand presenting oneself with finesse. 
 

4. Debate 
• To understand subject knowledge, oral and leadership skills. 

 
5. Group Discussion 

• To understand subject knowledge, oral and leadership skills. 
 

6. Extempore 
• To understand subject knowledge, oral and leadership skills. 

 
7. Body Language 

• Study of different pictorial expression of nonverbal 
communications and its analysis. 

 
8. SWOT Analysis 

• Self evaluation. 
• Self discipline 
• Recognition of one‟s own limits and deficiencies. 
• Self Awareness. 

 
 

9. Presentation skills 
• To understand Preparing and delivery of presentation. 



 

 

 

 
10. Time Management techniques 

• To understand Time Quadrant model and its use. 
 

11. Stress management techniques 
• To identify factors that cause stress though questionnaire/games. 

 
12. Listening skills 

• To improve note making and listening skills. 
 

13. Organizing a seminar 
 

14. Guest lectures of hospitality professionals. 
 

15. Field visits 
• Field visits to various sectors of the hospitality industry as a learning 

experience for students. 

16. Report writing on guest lectures and 

field visits Assignment 

1. Make a SWOT Analysis to identify your strength, weaknesses, 

opportunity and threats 

2. Identify your areas of self development and plan a strategy to improve. 

3. Identify qualities, traits of a eminent admired personality 

4. Prepare a tree of life to understand personality determinants 

5. Identify your values and prepare a code of ethics for yourself 

6. Presentation on your role model in hospitality industry 



Sr No Course Month Days 
Total lectures 

in Month
Total No of 
lecture in 

August 26 Days (2 Lectures) 52
September 26 Days (2 Lectures) 52
October 26 Days (2 Lectures) 52
December 15 Days (2 Lectures) 30
January 26 Days (2 Lectures) 52
February 24 Days  (2 Lectures) 48
March 26 Days (2 Lectures) 52
April 15 Days (2 Lectures) 30

Sr No Course Month Days 
Total lectures 

in Month
Total No of 
lecture in 

August 26 Days (2 Lectures) 52
September 26 Days (2 Lectures) 52
October 26 Days (2 Lectures) 52
December 15 Days (2 Lectures) 30
January 26 Days (2 Lectures) 52
February 24 Days  (2 Lectures) 48
March 26 Days (2 Lectures) 52
April 15 Days (2 Lectures) 30

Sr No Course Month Days 
Total lectures 

in Month
Total No of 
lecture in 

August 26 Days (2 Lectures) 52
September 26 Days (2 Lectures) 52
October 26 Days (2 Lectures) 52
December 15 Days (2 Lectures) 30
January 26 Days (2 Lectures) 52
February 24 Days  (2 Lectures) 48
March 26 Days (2 Lectures) 52
April 15 Days (2 Lectures) 30

Sr No Course Month Days 
Total lectures 

in Month
Total No of 
lecture in 

August 26 Days (2 Lectures) 52
September 26 Days (2 Lectures) 52
October 26 Days (2 Lectures) 52
December 15 Days (2 Lectures) 30
January 26 Days (2 Lectures) 52
February 24 Days  (2 Lectures) 48
March 26 Days (2 Lectures) 52
April 15 Days (2 Lectures) 30

Sr No Course Month Days 
Total lectures 

in Month
Total No of 
lecture in 

August 26 Days (2 Lectures) 52
September 26 Days (2 Lectures) 52
October 26 Days (2 Lectures) 52
December 15 Days (2 Lectures) 30

5
Diploma in Social 

  
368 hr

3 Diploma in Media Law 368 hr.

4
Diploma in E-Learning, E-

Litigation, and LPO  
368 hr.

 All Diploma Course Division of Hours In Year 

368 hr.1
Diploma in Merger and 

Acquisition 

2
Diploma in Air and Space 

Law
368 hr.



January 26 Days (2 Lectures) 52
February 24 Days  (2 Lectures) 48
March 26 Days (2 Lectures) 52
April 15 Days (2 Lectures) 30

Sr No Course Month Days 
Total lectures 

in Month
Total No of 
lecture in 

August 26 Days (2 Lectures) 52
September 26 Days (2 Lectures) 52
October 26 Days (2 Lectures) 52
December 15 Days (2 Lectures) 30
January 26 Days (2 Lectures) 52
February 24 Days  (2 Lectures) 48
March 26 Days (2 Lectures) 52
April 15 Days (2 Lectures) 30

Sr No Course Month Days 
Total lectures 

in Month
Total No of 
lecture in 

August 26 Days (2 Lectures) 52
September 26 Days (2 Lectures) 52
October 26 Days (2 Lectures) 52
December 15 Days (2 Lectures) 30
January 26 Days (2 Lectures) 52
February 24 Days  (2 Lectures) 48
March 26 Days (2 Lectures) 52
April 15 Days (2 Lectures) 30

Sr No Course Month Days 
Total lectures 

in Month
Total No of 
lecture in 

August 26 Days (2 Lectures) 52
September 26 Days (2 Lectures) 52
October 26 Days (2 Lectures) 52
December 15 Days (2 Lectures) 30
January 26 Days (2 Lectures) 52
February 24 Days  (2 Lectures) 48
March 26 Days (2 Lectures) 52
April 15 Days (2 Lectures) 30

Sr No Course Month Days 
Total lectures 

in Month
Total No of 
lecture in 

August 26 Days (2 Lectures) 52
September 26 Days (2 Lectures) 52
October 26 Days (2 Lectures) 52
December 15 Days (2 Lectures) 30
January 26 Days (2 Lectures) 52
February 24 Days  (2 Lectures) 48
March 26 Days (2 Lectures) 52
April 15 Days (2 Lectures) 30

Sr No Course Month Days 
Total lectures 

in Month
Total No of 
lecture in 

August 26 Days (2 Lectures) 52
September 26 Days (2 Lectures) 52

    

9
Diploma in Intellectual 

Property Laws 
368 hr.

7
Diploma in Foreign 
Investment Laws  

368 hr.

8
Diploma in Alternative 

Dispute Resolution 
Systems  

368 hr.

5
   

Legislation  
368 hr.

6
Diploma in Anti-Corruption 

Laws  
368 hr.



October 26 Days (2 Lectures) 52
December 15 Days (2 Lectures) 30
January 26 Days (2 Lectures) 52
February 24 Days  (2 Lectures) 48
March 26 Days (2 Lectures) 52
April 15 Days (2 Lectures) 30

Sr No Course Month Days 
Total lectures 

in Month
Total No of 
lecture in 

August 26 Days (2 Lectures) 52
September 26 Days (2 Lectures) 52
October 26 Days (2 Lectures) 52
December 15 Days (2 Lectures) 30
January 26 Days (2 Lectures) 52
February 24 Days  (2 Lectures) 48
March 26 Days (2 Lectures) 52
April 15 Days (2 Lectures) 30

Sr No Course Month Days 
Total lectures 

in Month
Total No of 
lecture in 

August 26 Days (2 Lectures) 52
September 26 Days (2 Lectures) 52
October 26 Days (2 Lectures) 52
December 15 Days (2 Lectures) 30
January 26 Days (2 Lectures) 52
February 24 Days  (2 Lectures) 48
March 26 Days (2 Lectures) 52
April 15 Days (2 Lectures) 30

Sr No Course Month Days 
Total lectures 

in Month
Total No of 
lecture in 

August 26 Days (2 Lectures) 52
September 26 Days (2 Lectures) 52
October 26 Days (2 Lectures) 52
December 15 Days (2 Lectures) 30
January 26 Days (2 Lectures) 52
February 24 Days  (2 Lectures) 48
March 26 Days (2 Lectures) 52
April 15 Days (2 Lectures) 30

Sr No Course Month Days 
Total lectures 

in Month
Total No of 
lecture in 

August 26 Days (2 Lectures) 52
September 26 Days (2 Lectures) 52
October 26 Days (2 Lectures) 52
December 15 Days (2 Lectures) 30
January 26 Days (2 Lectures) 52
February 24 Days  (2 Lectures) 48
March 26 Days (2 Lectures) 52
April 15 Days (2 Lectures) 30

14 Diploma in Human Rights 368 hr.

12 Diploma in Taxation Laws 368 hr.

13 Diploma in Labour Laws 368 hr.

10 Diploma in Corporate Laws 368 hr.

11 Diploma in Cyber Laws 368 hr.



 

 

BBT 110:  General Course I Elective; Option I – Yoga & Meditation 
General Course I; 2 Credits,   
 

As a school of philosophy, Yoga is a way of life, and incorporates its own 

epistemology, metaphysics, ethical practices, systematic exercises and 

self-development techniques for body, mind and spirit. Yoga and 

meditation when practiced together strengthen the mind body connection, 

improving overall fitness and well-being. Many styles of yoga combine 

meditation with the physical routines, which use controlled breathing 

throughout the yoga poses. Meditation is practiced by relaxing, clearing 

your mind and concentrating on controlled breathing. Both yoga and 

meditation, when used consistently, have proven health benefits. 

Meditation is also an effective stress reducer that is used to help reduce 

anxiety, panic disorders and agoraphobia, an anxiety disorder commonly 

seen in student life. 

 
Unit I                                                                                                               

Total 
20L/Act. 

 
1. Overview of history of yoga, its origin and claimed benefits 
2. Aasana alignment and the human anatomy and physiology 

explained in connection with yoga techniques like pranayama and 
meditation teaching methodology with practice 

 
Unit II  
 

3. The science of meditation and current scientific research 
4. What is medidation? Techniques of meditation 
5. Different kinds of yoga 
6. Overview of current styles, forms and purposes of meditation 
7. Techniques for cultivation of inner calm, insight and wisdom 

through Yoga and meditation 
 

References 
 

1. Jeevanved. Shri Shri Anand Murtii. Anand Marg Publ. 1955 
2. Yoga psychology. Shri Prabhat Ranjan Sarkar; Anand Marg Publ., 

Calcutta, India,  ISBN 10 817251138; 1990.  
3. Yoga for health. Avd Anandmitra, 1999. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



BBT 210: General Course II: Elective; Option I – Human Values 
General Course II; 2 Credits,   
 
Values are socially accepted norms to evaluate objects, persons, and situations that 
form part and parcel of sociality. A value system is a set of consistent values and 
measures. Knowledge of the values are inculcated through education. It contributes in 
forming true human being, who areable to face life and make it meaningful. There are 
different kinds of values like, ethical or moral values, doctrinal or ideological values, 
social values and aesthetic values. Values can be defined as broad preferences 
concerning appropriate courses of action or outcomes. As such, values reflect a 
person’s sense of right and wrong or what “ought” to be. 
The objectives of the course are: 

 To lay a strong foundation in value education. 
 To create awareness towards realizing self 
 To inculcate in students the spirit of social responsibility 
 To add value to human relations. 
 To make students understand Salient values for life such as truth, commitment, 

honesty , integrity etc. 
 

Unit I: Yam – Satya, Ahinsa, Brahmacharya, Asteya, Aparigraha 
 

Value education-its purpose and significance in the present world –Holistic living – 
Balancing the outer and inner –Body, Mind and Intellectual level- Duties and 
responsibilities. Environment and Ecological balance –interdependence of all 
beings – living and non-living. The binding of man and nature – Environment 
conservation and enrichment. 
 

Unit II: Niyam – Soch, Santosh, Tapa, Swadhyaya, Ishwar Pranidhan 
 Social Evils – Corruption, Cyber crime, Terrorism – Alcoholism, Drug addiction 

– Dowry – Domestic violence – untouchability – female infanticide – atrocities 
against women-How to tackle them. 

 Values for life : truth, commitment, honesty and integrity, forgiveness and love, 
empathy and ability to sacrifice, care, unity , and inclusiveness, Self esteem 
and self confidence, punctuality – Time, task and resource management – 
Problem solving and decision making skills- Interpersonal and Intra personal 
relationship – Team work – Positive and creative thinking 
 

References: 
1. M.G.Chitakra: Education and Human Values, A.P.H.Publishing Corporation, 

New Delhi, 2003 
2. Chakravarthy, S.K. : Values and ethics for Organizations: Theory and Practice, 
Oxford University Press, New Delhi , 1999. 
3. Das, M.S. & Gupta, V.K. : Social Values among Young adults: A changing 
Scenario, M.D. Publications, New Delhi, 1995 
4. Bandiste, D.D.: Humanist Values: A Source Book, B.R. Publishing Corporation, 
Delhi, 1999 



BBT 309: General Course III, Elective; Option I - Communication Skills 
and Personality Development  
General Course III; 2 Credits 
 

Total  
30 L 

Preparation of presentation –principles and presentation technique 
(what, how, for whom etc). 

3 L 

Nonverbal communication during presentation – how to manage 
stress, what to do with hands, legs …, activating the audience with 
nonverbal communication 

3 L 

Verbal communication –argumentation, usable and unsuitable phrases 2 L 
Communication skills – listening, empathic reaction, how to question, 
stealing the show, opening door question 

3 L 

Conflict situation solving, attack from the audience – communication 
skills as a work experience, vicious circle of attack and defence 

2 L 

Work with audience – ice-breaking, get them in the mood, work with 
emotions, visualization tools, nonstandard situations 

3 L 

Improvisation and unprepared presentations 2 L 
Paradigm of human cooperation – why there could be problems to start 
the communication and what to do with it 

3 L 

Defense against manipulation, how to say NO, stress management 3 L 
Image and etiquette 2 L 
Basics of Personality (Definationetc), Theories of Personality 
Development 

3 L 

Analysing Strengths & weaknesses, Body Language & Preparation of 
Self Introduction 

3 L 

 

 

 

 

 

 

 

 

 

 

 

 



MBT	301:	Environmental	Biotechnology			
Core	Course‐	Theory;	3	Credits	

Total	
45L	

UNIT	I	:	Environment	and	Waste	water	treatment	technology 	
1	 Basic	concepts, Its ingredients – soil, water, air, biota and non-biota and 

its significance  
3	

2	 Environmental	 issues,	 Environmental	 pollution -  Types, 
measurement, effects on health & food, Air pollution and its control 
through Biotechnology, Water pollution and its control, Soil pollution 
sources, pesticides, heavy metals and agrochemical and its control, Noise 
pollution: effects and control, Degradation of Xenobiotic compounds in 
Environment 

4	

3	 Detection	 and	 control	 of	 micro‐organisms in environmental fresh 
water, in source and drinking water; Potable and non-potable water 
Biosensors - types and applications in environmental pollution detection 
and monitoring  

4	

UNIT	II		 	
4	 Biological	 treatment: stabilization pond, aerated lagoon, activated 

sludge process, trickling filter anaerobic treatment 
2	

5	 Sewage and waste water treatments systems; Primary, secondary and 
tertiary treatments; Measurement of treatment efficiencies 

3	

6	 Bioreactors for waste water treatments; Reactors types and design; 
Reactors in series; Development and optimization of membrane 
bioreactor process for use in sanitary and industrial sewage treatment 

3	

	 Biological treatment: stabilization pond, aerated lagoon, activated sludge 
process, trickling filter anaerobic treatment 

2	

UNIT	III		 	
7	 Global	Environmental	Issues	

Solid waste Management, physicochemical characters, hazardous and non 
hazardous wastes, bio-degradable and non-biodegradable wastes, 
collection and transport of solid waste, composting, vermin-composting 
and methane production. 

4	

8	 Global warming: climate change, ozone depletion, UV- B and green house 
effects, acid rain, its effects 

3	

9	 Biotechnological approaches for solid waste management 3	
10	 Carbon credit 1	
Unit	IV			 	
	 Biotechnological	approach	for	improving	the	Environment:	 	
11	 Characteristics of industrial   effluents, Conventional treatments, kinetics 

of biodegradation of waste, Advances in aerobic and anaerobic 
treatments, genetically modified organisms for improving the 

2	



environment, Techno-economic feasibility of conversion of waste into 
energy. 

12	 Environmental pollution control- Bioremediation, Bioaugmentation, 
Biostimulation and Phytoremediation 

2	

13	 Desalination technique: Reverse osmosis, quality of input and output 
water, cost effectiveness, byproducts of desalination and industrial 
application	

2	

14	 Biotechnological approach for improving the Environment: 2	
15	 Characteristics of industrial   effluents, Conventional treatments, kinetics 

of biodegradation of waste, Advances in aerobic and anaerobic 
treatments, genetically modified organisms for improving the 
environment, Techno-economic feasibility of conversion of waste into 
energy. 

2	

16	 Environmental pollution control- Bioremediation, Bioaugmentation, 
Biostimulation and Phytoremediation 

2	

 References:	
1. Rittamann B. E. and Mc Carty P. L. (2001), Environmental Biotechnology: 

Principles and Applications, International Edition, McGraw-Hill, New York  
2. Methods of Air Sampling & Analysis (1977), 2nd Edition –APHA intersociety 

Committee APHA, Washington D.C 
3. Standard Methods for the Examination of Water and Wastewater (1986) 15th 

Edition APHA-AWWA-WPCF 
4. Brunner R.C., (1989), Hazardous Waste Incineration, McGraw Hill Inc.  
5. Milton Wainwright, An Introduction to Environmental Biotechnology, Kluwer 

Academic Publishers, Boston.Hardbound, 1999. 
 

BBT 508 : Open Course V, Elective; Option II - Biodiversity 
Open Course V; 2 Credits 

Total 
30L 

 
UNIT I  
 

 

1 Introduction: Plant Diversity: Introduction- definition, species diversity, 
ecosystem diversity, genetic diversity, 
 

2 L 

2 The species  & Individual in the Ecosystem 2 L 
3 Biodiversity and major Biomes of World 

 
1 L 

4 Species extinction, population, individuals and genetic diversity 2 L 
5 Loss of biodiversity and its ecological significance 

 
2 L 



6 Extinct and Threatened species 
 

1 L 

7 Threats to biodiversity 
 

1 L 

8 Agrobiodiversity 
 

2 L 

9 The Global biodiversity strategy and its significance for sustainable 
Agriculture 

2 L 

 
UNIT II 
 

 

10 Conservation of Biodiversity:  
Value of biodiversity : consumptive use, productive use, social, ethical, 
aesthetic and option values  
 

2 L 

11 Biodiversity at global, national and local levels 
 

1 L 

12 Hot-sports of biodiversity 
 

1 L 

13 Endangered, and endemic Species; threatened species; Categories of 
IUCN,threatened species of plants and animals in Northeast India, Red 
data books 

 

3 L 

14 Conservation of biodiversity: In-situ and Ex-situ conservation of 
biodiversity 

2 L 

15 Future strategy for the conservation of biological diversity 
 

2 L 

16 Biodiversity conservation: Indian Scenario 
 

1 L 

17 Biodiversity conservation:value addition through Biotechnology 2 L 
  

References 
 

1 BharuchaErach, The Biodiversity of India, Mapin Publishing Pvt. 
Ltd., Ahmedabad –380 013, India, Email:mapin@icenet.net (R)  

2 U Kumar and Mahendra J A, Biodiversity Principles and 
conservations, (2007), Agrobios India Pvt. Ltd., Jodhpur 

3 Kevin J Gaston and John I Spicer, Biodiversity an introduction 
(2004), Blackwell Publications, USA  

4 G. K. Singh, Biodiversity, Taxonomy and Ecology, (2009), ALP 
Books, New Delhi 

5 Heywood, V.H &Waston, R.T. 1995. Global Biodiversity 
Assessment. Cambridge Univ. Press 1140p.  
 

 

 



BBT 209: Open Course II: Elective; Option II - Gardening and 
Landscaping,  Open Course II; 2 Credits 
 
UNIT I 
1 Scope and objectives of gardening 
2 Style of gardens: Formal, Informal 
3 Types of gardens: English, Mughal and Japanese 
4 Components of garden 
5 Planning of Indoor /outdoor gardens:  
6 Residential, Larger Home Garden, Roof Garden, Terrace  

Garden, Children's garden, School and Institutional Garden,  Park, 
Industrial garden, Housing complex, Hanging garden 

7 Nursery production and management 
8 Propagation of ornamental plants by seeds, layering, cuttings, grafting, 

budding & tissue culture. 
9 Annuals & Biennials: Important Genera and Species, their importance in 

garden designs 
10 Orchids: Environment, propagation, potting & compost, nutrient supply, 

watering important species  
 
UNIT II 
1 Landscape Design: Definition, objectives and scope, Landscape elements 

of construction and designing of Residential, Commercial, Bungalow, 
Public area, Hotel, Educational Institute and religious places 

2 Computer application in landscape 
3 Palms and Cycas: Characteristics, propogation, culture, pest and 

disease, importance and uses, genera and species of palms and Cycas.  
4 Bamboo and conifers: Genera, species and varieties Shrubs: Different 

types 
5 Climbers and Bougainvillea: Different types Hedges for gardens & farms 
6 Lawns & Grasses: Planting methods, maintain Herb garden, Rose 

garden, Bog garden, Sunken garden, Topiary garden, Kitchen garden, 
Paved  garden, Dish garden, Rock garden, Terrace garden, Water  
garden & Bottle garden (Terrarium) 

7 Field Visit: Visit to various gardens (public and private) and plant 
nurseries 
 

References: 
1) Christine Wein-Ping Yu 1987. Computer-aided Design: Application to 

ConceptualThinking in Landscape Architecture. amazon.com 
2) Arora J S ( 1990). Introductory Ornamental Horticulture, Kalyani Publication. 
3) Bailey L H 1901. The Standard cyclopedia of Horticulture, volume ,2 and 3 

Macmillan Publications. 
4) Bose T K and Mukerjee D 1987, Gardening in India, Oxford Book House 
5) Sue Wilson (Editor) E & F. N. Spon. 2001 Guidelines for Landscape and Visual 

Impact Assessment. 
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PREFACE 

 

As per the changing needs of the society we have revised the 

syllabus of the MSW programme offered by the Bharati 

Vidyapeeth Deemed University, Pune that has been implemented 

from the academic year 2019-20. The present syllabus is of 

semester and choice based credit pattern. The curriculum is 

designed under the guidelines given by the UGC. The entire 

syllabus is very much innovative and need based. 

It also contains the brief information of the Bharati Vidyapeeth 

Deemed University and Social Sciences Centre. For the 

information of the students, the rules and guidelines of the MSW 

programme regarding the field work, project report, orientation 

visits, study tour, attendance, NSS camp, assignments, etc. are 

described. The students are required  to go through the details and 

follow the rules and regulations accordingly. 

Dr. G. R. Rathod 

Director 
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BHARATI VIDYAPEETH 

Bharati Vidyapeeth, the parent body of Bharati Vidyapeeth University, was 

established on 10th May, 1964 by Hon. Dr. Patangrao Kadam with the objective of 

bringing about intellectual awakening and all sided development of the people of our 

country through education. Bharati Vidyapeeth is now a leading educational institute 

in the country, which has created a history by establishing, within a span of 52 years, 

180 educational institutions imparting education from pre-primary to post graduate 

level. Our colleges and institutions of higher education impart education in different 

discipline including Medicine, Dentistry, Ayurved, Homoeopathy, Nursing, Arts, 

Science, Commerce, Engineering, Pharmacy, Management, Social Sciences, Law, 

Environmental Science, Architecture, Hotel Management and Catering Technology, 

Physical Education, Computer Science, Library Science, Information Technology, 

Biotechnology & Agriculture. 

These educational institutions which have achieved an acclaimed academic 

excellence cater to the educational needs of thousands of students coming from 

different parts of India and also abroad. Our teaching faculty includes highly 

qualified, experienced, dedicated and student-caring teachers. These educational 

institutions are located at various places viz. Pune, Navi Mumbai, Kolhapur, Solapur, 

Sangli, Karad, Panchagani, Jawhar and New Delhi. The spectacular success achieved 

by Vidyapeeth is mainly a creation of unusual foresight, exceptionally dynamic 

leadership and able guidance of the founder of Vidyapeeth, Hon. Dr. Patangrao 

Kadam. It has been our constant endeavour to impart high quality education and 

training to our students and so, no wonder that our institutions have become 

nationally known for their academic excellence. In recognition of the academic merit 

achieved by these institutions and potential for development, Government of India 

and the University Grants Commission of India have accorded the status of university 

to Bharati Vidyapeeth with its thirty two constituent units. 

Besides these 180 educational institutions, Bharati Vidyapeeth has also been 

successfully running a Co-operative Bank, Co- operative Consumer Stores, a 

Cooperative Poultry, a Co-operative Sugar Factory, Charitable Hospital and Medical 

Research Center and the like. 
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Bharati Vidyapeeth Deemed University, Pune 

Bharati Vidyapeeth, the parent organization of this University is one of the largest 

educational i-ganizations in the country. It has 180 educational units under its 

umbrella including 67 Colleges and Institutes of conventional and professional 

disciplines. 

The Department of Human Resource Development, Government of India on the 

recommendations of the University Grants Commission accorded the status of 

"Deemed to be University" initially to a cluster of 12 units of Bharati Vidyapeeth. 

Subsequently, 18 additional colleges / institutes were brought within the ambit of 

Bharati Vidyapeeth University wide various - notifications of the Government of 

India. Bharati Vidyapeeth University commenced its functioning on 26th April, 1996. 

Constituent Units of Bharati Vidyapeeth University 

1. BVDU Medical College, Pune. 

2. BVDU Dental College Hospital, Pune 

3. BVDU College of Ayurved, Pune 

4. BVDU Homoeopathic Medical College, Pune  

5. BVDU College of Nursing, Pune 

6. BVDU Yashwantrao Mohite College of Arts, Science & Commerce, Pune. 

7. BVDU New Law College, Pune. 

8. BVDU Social Sciences Centre (M.S.W.), Pune 

9. BVDU Yashwantrao Chavan Institute of Social Science Studies & Research, 

Pune. 

10. BVDU Centre for Research S Development in Pharmaceutical Sciences S Applied 

Chemistry, Pune 

11. BVDU College of Physical Education, Pune. 

12. BVDU Institute of Environment Education & Research, Pune. 

13. BVDU Institute of Managements Entrepreneurship Development, Pune.  

14. BVDU Poona College of Pharmacy, Pune. 

15. BVDU College of Engineering, Pune 

16. BVDU Interactive Research School in Health Affairs (IRSHA), Pune. 

17. BVDU Rajiv Gandhi Institute of Information Technology & Biotechnology, Pune 

18. BVDU College of Architecture, Pune 

19. BVDU Abhijit Kadam Institute of Managements Social Sciences, Solapur. 

20. BVDU Institute of Management, Kolhapur 
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21. BVDU Institute of Managements Rural Development administration, Sangli.   

22. BVDU Institute of Managements Research, New Delhi 

23. BVDU Institute of Hotel Managements Catering Technology, Pune  

24. BVDU Yashwantrao Mohite Institute of Management, Malakapur-Karad. 

25. BVDU Medical College & Hospital, Sangli 

26. BVDU Dental College & Hospital, Mumbai 

27. BVDU Dental College & Hospital, Sangli 

28. BVDU College of Nursing, Sangli. 

29. BVDU College of Nursing, Navi Mumbai 

30. BVDU College of Engineering New Delhi. 

The status of University was given to a cluster of these Colleges and 

Institutes in appreciation of the high level of their academic excellence and for 

their potential forfurther growth. 

During the last 22 years or so, the University has achieved still higher 

pinnacles of academic excellence and has established its reputation to such an 

extent that it attracts students not only from various parts of India but also from 

abroad. According to a survey conducted by Association of Indian Universities, 

this University is one among the top ten Universities in the country preferred by 

the overseas students for admissions. At present, there are more than 817 overseas 

students from 67 countries on the rolls of constituent units of this University. 

During the last 20 years, there has been tremendous academic expansion of 

the University. It now conducts in all 250 plus programmes in its constituent units 

which includes Post Graduate, Under Graduate and Diploma level courses. All the 

professional courses which the University conducts such as those of Medicine, 

Dentistry, Engineering etc., have approval of the respective Statutory Councils, 

viz., Medical Council of India, Dental Council of India, All India Council for 

Technical Education etc. 

The University is a throbbing center of research activities and has launched 

Ph.D. programmes in 72 subjects. It has also introduced quite few innovative 

academic programmes such as Masters in Clinical Optometry, M.Tech. in Nano 

Technology. 

The University's performance and achievements were assessed by the 

"National Assessment and Accreditation Council” and it was accredited with a 

prestigious "A" grade in 2004. Quite a few programmes of the constituent units 

such as College of Engineering at Pune, Management Institute in Delhi and others 

have also been accredited by "National Board of Accreditation". Three constituent 
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units of Bharati Vidyapeeth Deemed University are also the recipients of ISO 

9001-2001 certifications. 

Reaccreditation with „A‟ Grade in 2011 and A+ 2016.  
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BHARATI VIDYAPEETH DEEMED UNIVERSITY, PUNE. 

MASTER OF SOCIAL WORK (MSW) 

Programme Structure under Semister and Choice Based Credit Pattern 

Introduction: The degree of Master of Social Work is a professional Post-

Graduate degree approved by Department of Social Justice, Govt. of 

Maharashatra. The graduates have potentiality to professionally seek employment 

and make career in various positions in governmental, non governmental and UN 

agencies such as UNO, UNICEF, ILO, WHO, UNDPA, World Bank etc.  The 

various areas for job placement are in Rural development, Urban development, 

Tribal development,  Women and Child Development, Welfare of specially 

challenged persons, Correctional organizations, Corporate social responsibility, 

Family Courts, Hospital settings etc. The Master‟s degree programme equips 

trainees to work as agents of change from grassroots level to policy levels. 

Bharati Vidyapeeth Deemed University, Pune offers three specialization 

courses of eight papers each divided over four semesters. Currently the following 

specializations are approved by the University. 

The following Specialization Courses are offered by the University 

1. Family and Child Development (FCD)  

2. Urban and Rural Community Development (URCD) 

3. Human Resource Management and Labour Welfare (HRM&LW) 

1. MSW Programme Structure. : The MSW degree will be awarded to students 

who complete a total of 100 credits in minimum of two years of four semesters. 

The student shall opt total 24 Courses in four semester which includes; 12 Core 

Courses, 08 Electives Courses (student shall select any one specialization and 

minimum two courses out of three in each semester) and 02 ablilty and 02 skill 

enhancement  Courses. Student shall opt six courses per semester; Field Work and 

Viva-Voce. The student has to complete Orientation Visits as a part of field work 

in  first semester, Research Project (Dissertation) in third Semister.Study Tour and 

Block placement in fourth semester.  

2. Intake: The intake for MSW Programme is 60 + 6 (Pune) and 30 + 03 (Solapur). 

3. Admission Procedure: Admission to MSW Progamme is open to graduate of any 

Indian or Foreign recongnised University. Candidates who have appeared for the 

qualifying examination (Bachelor‟s degrees exam.) in the respective year and 

awaiting results are also eligible for admission to first year M.S.W. Programme. 

However, the admission of such students will be confirmed only after producing 

the original passing certificate. 

4. Reservation Rules: The Reservation rules of the Dept. of Social Welfare, Govt. of 

Maharashtra is applicable for the admission to M.S.W. Programme but the GOI 
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scholarship is not applicable to the backward community students.Hence, the 

admission will be granted as per the following Reservation Schedule:  

Category Percentage No. of Seats 

Open 48 29 

S.C. 13 08 

S.T. 07 04 

O.B.C. 19 11 

V.J.N.T. 11 07 

S.B.C. 02 01 

Total 100 60 

5. Duration: The duration of the Programme shall be of two academic years, in case 

the student fails in MSW programme he or she has to complete this programme 

within a maximum period of four years. 

6. Eligibility:  

Admission to MSW Programme is open to graduate (12+3) of any Indian or 

Foreign recognized University. Candidates who have appeared for the qualifying 

examination (Bachelor‟s degrees exam.) in the respective year and a waiting for 

the result are also eligible for admission to first year M.S.W. Programme. 

However, the admission of such students will be confirmed only after producing 

the original passing certificates such as Marksheet, Leaving / Transfer certificate, 

Migration etc. within 30 days from the date of admission. In any case the student 

has to clear his / her eligibility before 30
th

 August of the respective academic year. 

If the student fails to clear his / her eligibility within the said period he / she will 

not be allowed for appearing the University examinations. 

7.  Medium of Instruction:  

 The medium of instruction shall be English. However, the student can write their 

theory examination, field work reports, and project reports in Marathi. 

8. Programme Pattern: The MSW programmeshall have a Choice Based Credit 

System.  

8.1 The total marks at University Examinations for each theory courses shall have 100 

marks. Out of 100 marks, 60 marks theory examination will be conduced by 

university and 40 marks for internal assignments.  

8.2 Internal examination consists Paper presentations /Assignments/Term papers/ 

Class test/ Case-study presentations/Review of Articles or Books/Preparing 

bibliography/ Field based tasks.  

8.3 Internal assessments marks out of 40 and corresponding Grade Points shall be 

given by the subject teacher and shall be submitted by the Head of the Institute to 

the University.  
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8.4 The Grade Points of University examination and Internal Assessment  shall be 

combined with Weightages of 60 and 40 marks respectively. 

9. Field Work: 

9.1   The field work in the three semesters will include concurrent field work in the 

NGOs, Industries, Government Offices, undertakings and other 

agencies.Orientation visits shall be part of Field work of Sem I. 

9.2.  Field Work shall be of 100 marks for each semesters (Sem I, Sem II, Sem III).  

9.3.  Field work shall be conducted two days (fifteen clock hours) in every week. 

9.4.  Field work shall be conducted at social work agencies/organizations recognized by 

the training Institution. Every student shall be supervised by an 

experienced/professional social worker from the agency and a faculty member 

from the Institute.  

9.5.  A weekly individual conference of at least 30 minutes, related to field work of 

every student, shall be conducted by the field work supervisor. Field workshall be 

evaluated internally by the assigned Field Work Supervisor.  

9.6. 100% attendance at Field work is compulsory .  

9.7.  A student failing in field work in any semester will not be permitted to appear for 

theory courses of the respective semester.  

9.8.  In any case, there is no provision of revaluation or moderation of field work marks, 

at university level.  

9.9. Field Work Components:  

a. Semester- I  

 Concurrent Field Work  

 Individual/Group Conference 

 Seminar/ Presentation.  

b. Semester- II  

 Concurrent Field Work  

 Individual/Group Conference 

 Seminar/ Presentation.  

c. Semester- III  

 Concurrent Field Work  

 Individual/Group Conference 

 Seminar/ Presentation.  

10. Comprehensive Viva Voce Examination:  

10.1 Viva – Voce shall be of 100 marks each semester.  
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10.2  A comprehensive Viva-Voce examination shall be conducted by a Panel of 

Examiners appointed by the University at the end of Semesters I, II, III & IV, 

based on theory knowledge, professional development and field work practicum. 

The Semester-III, Viva-Voce Examination will also include the Research 

component. 

10.3 A student failing in Viva-Voce in any semester shall be called again for theViva -

Voce within one month from the date of declaration of the respective Semester 

Examination results. Only one repeat Viva-Voce is permissible tobe conducted 

during each semester. However a student failing in Viva-VoceExamination shall 

be eligible for admission to the subsequent Semester.  

10.4 A student failing in Viva-Voce (Semester-IV) shall be called again for a repeat 

Viva-Voce within one month from the date of declaration of the Fourth Semester 

Examination results.  

11.   Research Project  

11.1 The Research Project shall be of 100 marks. 

11.2  Every MSW student is required to select an appropriate topic for his/her  

research project during the econd semester and complete the Project 

Report and submit it to the Institute, 15 days before appearing the third 

semester examination. 

11.3  There shall be only one Project Report at MSW and it shall be submitted 

to the University through the Head of the Institution, recommended for 

submission after Certification and approval of the concerned Research 

Guide.  

11.4 The research project report shall be evaluated externally by the University 

Examiners.  

11.5 A candidate failing in research project will have to re-write and submit the 

revised project report in the fourth semister. 

11.6 The topic of Research must be related to the area of Social Work.  

11.7 The candidate must follow the scientific process and method of 

SocialWork Research or Social Science Research.  

12.0     Orientation Visits :The orientation visit shall be as a part of Fieldwork of Sem I 

12.1  Every student is required to visit various NGOs, Industries, Government 

Organisation and other agencies in the first semester. If the student 

remains absent for Orientation Visits, he/she should revisit to the allotted 

agencies in first semester only. The student has to submit a brief report on 

the Orientation Visits to the Institute.  

12.2. 100% attendance for Orientation Visits is compulsory. 
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12.3. Orientation Visits shall be evaluated internally by the Coordinator/Field 

Work Supervisor. 

13. Study Tour:Study Tour shall be of 100 marks. 

13.1 The study tours will be organized separately as per the specializations. The 

duration of the study tour will be 7 to 10 days. The students are required to 

submit the study tour reports in the typed format to the institute (i.e. study 

tour co-ordinator). 

13.2 The study tour will be compulsory for all the M.S.W. Second year 

students. If the Student remains absent for the Study Tour, he/she has to 

complete the Study Tour in the same semester.  

13.3 The Study Tour will be internally evaluated by the respective Study Tour 

Coordinator. 

14.  Block Placement:  

14.1  Block Placement shall be of 100 marks. 

14.2 The Block Placement of 30 days duration is compulsory for the MSW 

Second year students. The same will be arranged by the institute 

immediately after the III semister examinations. The students are 

required to submit the detail report of the block placement in the typed 

form. They will also submit the certificate of completion of Block 

Placement duly certified by the organization in the prescribed form.  

14.3 The Block Placement will be internally evaluated by the respective Field 

Work Supervisor/Coordinator. 

15 Heads of passing:  

15.1 The following shall be the independent heads of passing:  

1. Written theory courses  

2. Field work  

3. Study Tour 

4. Research Project 

5. Comprehensive Viva Voce  

6. Block Placement 

16 Standard of Passing: 

For the MSW courses, both UE and IA constitute separate heads of passing. In 

order to pass in such courses and to earn the assigned credits, the learner must 

obtain a minimum grade point of 5.0 (40% marks) at UE and also a minimum 

grade point of 5.0 (40% marks) at IA. 
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If a student fails in IA, the learner passes in the course provided he/she obtains a 

minimum of 25% in IA and GPA for the course is at least 6.0 (50% in aggregate). 

The GPA for a course will be calculated only if the learner passes at the UE. 

A student who fails at UE in a course has to reappear only at UE as a backlog 

candidate and clear the head of passing. Similarly, a student who fails in a course 

at IA has to reappear only at IA as a backlog candidate and clear the head of 

passing. 

The 10-point scale Grades and Grade Points according to the following table. 

Range of Marks (Out of 100) Grade Grade Point 

80 ≤ Marks ≤ 100 O 10 

70 ≤ Marks < 80 A+ 9 

60 ≤Marks <70 A 8 

55 ≤Marks <60 B+ 7 

50 ≤Marks <55 B 6 

40 ≤Marks <50 C 5 

Marks <40 D 0 

 

The performances at UE and IA will be combined to obtain the Grade Point 

Average (GPA) for the course. The weights for performance at UE and IA shall 

respectively be 60 and 40. 

GPA is calculated by adding the UE marks out of 60 and IA marks out of 40. The 

total marks out of 100 are converted to grade point, which will be the GPA 

           Formula to calculate Grade Points (GP) 

Suppose that 'Max' is the maximum marks assigned for an examination or 

evaluation based on which GP will be computed. In order to determine the GP, 

Set x = Max / 10 (since we have adapted 10-point system). Then GP is calculated 

by the formulas shown as below. 

 

Range of Marks at the evaluation Formula for the Grade Point 

8x < Marks < 10x 10 

5.5x < Marks < 8x Truncate (Marks / x) + 2 

4x < Marks < 5.5x Truncate (Marks / x ) + 1 

 

Two kinds of performance indicators, namely, the Semester Grade Point Average 

(SGPA) and the Cumulative Grade Point Average (CGPA) shall be computed at 

the end of each term. The SGPA measures the cumulative performance of a 

learner in all the courses in a particular semester, while the CGPA measures the 
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cumulative performance in all courses since his/herenrolment.  The CGPA of 

learner when he/she completes the programme is the final result of the learner. 

The SGPA is calculated bv the formula SGPA = 
 Ck×GPk

 Ck
 , where Ckis the credit 

valueassigned to a course and GPk is the GPA by the learner in the course, in the 

above, the sum is taken over all the courses that the learner has undertaken for the 

study during the semester, including those in which he/she might have failed or 

those for which he/ she remained absent. The SGPA shall be calculated up to two 

decimal place accuracy. 

The CGPA is calculated by the formula CGPA = 
 Ck×GPk

 Ck
 is the credit-

valueassigned to a course and GPk is the GPA obtained by the learner in the 

course. In the above, the sum is taken over all the courses that the learner has 

undertaken for the study from the time of his/her enrolment and also the during 

the semester for which CGPA is calculated, including those in which he/she might 

have failed or those for which he/she remained absent. The CGPA shall be 

calculated up to two decimalplace accuracy. 

 

              The Formula to compute equivalent percentage marks for specified CGPA: 

 

% Marks (CGPA) = 

10 x CGPA - 10 if 5.00 ≤ CGPA ≤ 6.00 

5 x CGPA + 20 if 6.00 ≤ CGPA ≤ 8.00 

10 x CGPA-20 if 8.00 ≤ CGPA ≤ 9.00 

20 x CGPA - 110 if 9.00 ≤ CGPA ≤ 9.50 

40 x CGPA - 300 if 9.50 ≤ CGPA ≤ 10.00 

Award of Honours : 

A student who has completed the minimum credits specified for the programme 

shall be declared to have passed in the programme. The final result will be in 

terms of letter grade only and is based on the CGPA of all courses studied and 

passed. The criteria for the award of honours are given below. 

 

Range of CGPA 
Final 

Grade 

Performance 

Descriptor 

Equivalent Range of 

Marks (%) 

9.50 ≤ CGPA ≤ 10.00 O Outstanding 80 ≤ Marks ≤ 100 

9.00 ≤ CGPA ≤ 9.49 A+ Excellent 70 ≤ Marks < 80 

8.00 ≤ CGPA ≤ 8.99 A Very Good 60 ≤ Marks < 70 

7.00 ≤ CGPA ≤ 7.99 B+ Good 55 ≤ Marks < 60 

6.00 ≤ CGPA ≤ 6.99 B Average 50 ≤ Marks <55 

5.00 ≤ CGPA ≤ 5.99 C Satisfactory 40 ≤ Marks <50 

CGPA Below 5.00 F Fail Marks Below 40 
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17 Rules of Promotion: 

17.1 A Student is allowed to keep term from Semester – I to Semester – II, if he/she 

fails in any number of theory papers in Semester – I. 

17.2 If the student fails either in internal examinations or University examination, he / 

she declared fail in the respective subjects, then a student is allowed to keep term 

for Semester – III, if he/she has cleared minimum 8courses out of total 12courses 

of Semester – I and Semester – II together. 

17.3 A student failing in field work in any Semester will not be permitted to appear for 

theory courses of the respective semester. The student will not be eligible to 

continue with the subsequent Semesters unless he/she satisfactorily clears Field 

Work and Theory papers of the Semester. 

18.  Field work and Dissertation (Project Report) will be evaluated as per the evaluation 

criteria and standards framed by the respective training Institute and the University, from time to 

time. 

19. Results will be declared for each semester and the final examination result will give grade 

and grade points average. 

20. Structure of Question Papers at University Examination 

20.1 Each theory course is of 60 marks and 3 hours duration. Question paper will 

consist 2 sections of total 6 questions: 

20.2 A) Section No. 1 will consist 3 questions. Question No. 1 will be compulsory and 

will have 3 short notes, out of which any 2 may be attempted (5 marks x 2 = 10 

marks). Question no. 2 and question no. 3 will have internal options and carry 10 

marks each (10 marks x 2 = 30 Marks) 

           B) Section No. II will consist 3 questions. Question No. 4will be compulsory and 

will have 3 short notes, out of which any 2 may be attempted (5 marks x 2 = 10 

marks). Question no. 5 and question no. 6 will have internal options and carry 10 

marks each (10 marks x 2 = 30 Marks) 

21. Grant of terms: 100 per cent attendance is expected at the orientation 

programme, orientation visits, and field work. Minimum 75% attendance is 

required for class room lectures. Leave is ordinarily not granted. In very 

exceptional circumstances leave with prior permission of the Head of the 

Institution must be obtained. The Head of the Institution reserves the right to grant 

terms. Every student will have to give an undertaking in relation to compliance of 

all rules and regulations of the training institution. The decision of the Head of the 

Institution shall be final and binding in all matters pertaining to discipline and 

professional behavior. 
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22. Programme Structure: Details 

Programme structure shall be as under:  Credits 

1. Written theory courses 3 per semester x 4 Semisters: 12 courses x 

03 credits 

36 Credits 

2. Written theory courses 2 per semester x 4 Semisters: 8 courses x 02 

credits 

16 Credits 

3. Ability and Skill Enhancement Courses 1 per semester x 4 courses  

X 2 credits  

08 Credits 

4. Field work: 08 credits per semester 03x08 credits                         24 Credits 

5. Research Dissertation (Project Report) shall submitt in Semester III 03 Credits 

6. Study Tour in fourth semester 01 01 Credits   

7. Block Placement after third semester examination 08 Credits   

8. Comprehensive Viva Voce:  01 credit per semester  04 x 01 credit 04 Credits 

Total 100 Credits 

 

 

23. Theory Courses:  

Class Semester Credits 

MSW – I Sem - I  

 Core Compulsory Courses 03x03 credits 09 

 Elective Courses 02x02 credits 04 

 Ability Enhancement 01x02 credits 02 

 Sem – II   

 Core Compulsory Courses 03x03 credits 09 

 Elective Courses 02x02 credits 04 

 Skill Enhancement 01x02 credits 02 

MSW – II Sem – III  

 Core Compulsory Courses 03x03 credits 09 

 Elective Courses 02x02 credits 04 

 Ability Enhancement 01x02 credits 02 

 Sem - IV  

 Core Compulsory Courses 03x03 credits 09 

 Elective Courses 02x02 credits 04 

 Skill Enhancement 01x02 credits 02 

Total 60 
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24. Field Work Practicum : 

Class Semester Credits  

M.S.W. – I Semester – I 08 

 Semester – II 08 

M.S.W. – II Semester – III 08 

Total 24 credits 

 

25. Block Placement:  

 

Class Semester Credits 

M.S.W. II Sem. IV 08 

 

26. Study Tour: 

 

Class Semester Credits 

M.S.W. II Sem. IV 01 

27.  Research Project Report : 

Class Semester Credits 

M.S.W. II Sem. II and III  03 

28. Comprehensive Viva – Voce : 

Class Semester Credits 

M.S.W. I Semester – I 1 

 Semester – II 1 

M.S.W. - II Semester – III  1 

 Semester – IV  1 

Total 4 
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MSW Regular CBCS 2019-20 Patterns 

The MSW Programme is of 100 credits which is to be completed in a minimum of two years. 

The distribution of Credits over the Semesters is given below:  

SEMESTER – I 

 

Course 

Number 

Course Title Credit 

Value 

#Lect. #Tut. Weightage 

for 

UE/CIA 

(%) 

EoTE 

Core Course – Compulsory Courses  

CC-1 Social work:  history and ideology 03 30 30 60/40 Uni. 

CC-2 Methods of social work practice: 

work with individuals and groups 

03 30 30 60/40 Uni. 

CC-3 Social Work Research  03 30 30 60/40 Uni. 

Compulsory Elective - Opt any two courses from the specialization 

Specialization: Family & Child Development  

FCD-1 Family Dynamics and Working 

with Families 

02 20 20 60/40 Uni. 

FCD-2 Child Development and 

Socialization 

02 20 20 60/40 Uni. 

FCD-3 Education and social work 

intervention 

02 20 20 60/40 Uni. 

Compulsory Elective - Opt any two courses from the specialization 

Specialization: Urban And Rural Community Development 

URCD-1 Urban Development 02 20 20 60/40 Uni. 

URCD-2 Rural Development 02 20 20 60/40 Uni. 

URCD-3  Community planning for 

development 

02 20 20 60/40 Uni. 

Compulsory Elective - Opt any two courses from the specialization 

Specialization: Human Resource and Labour Welfare  

HRM&LW-1 Organisational  Behaviour 02 20 20 60/40 Uni. 

HRM&LW-2 Trade Unions in India 02 20 20 60/40 Uni. 

HRM&LW-3 Labour Economics 02 20 20 60/40 Uni. 

Ability Enhancement  Course 

AE-1 Corporate Social responsibility 02 20 20 60/40 Uni. 

Field Work & Viva-voce 

FW-1 Field Work-I 08  - - 100 marks 

Internal 

assessment  

IA. 

CVV-1 Comprehensive Viva-Voce-I 01 - - 100 marks Uni. 
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SEMESTER – II 

 

Course 

Number 

Course Title Credit 

Value 

#Lect. #Tut. Weightage 

for 

UE/CIA 

EoTE 

Core Course – Compulsory Courses 

CC-4 Psychology for Social Workers 03 30 30 60/40 Uni. 

CC-5 Methods of Social Work Practice – 

Work with Community & Social 

Action 

03 30 30 60/40 Uni. 

CC-6 Statistics and Computer 

Applications in Social Work 

Research 

03 30 30 60/40 Uni. 

Compulsory Elective - Opt any two courses from the specialization 

Specialization: Family & Child Development 

FCD-4 Family Life and Population 

Education 

02 20 20 60/40 Uni. 

FCD-5 Women Empowerment 02 20 20 60/40 Uni. 

FCD-6 Feminist Social work Practice 02 20 20 60/40 Uni. 

Compulsory Elective - Opt any two courses from the specialization 

Specialization: Urban & Rural Community Development 

URCD-4 Tribes in India 02 20 20 60/40 Uni. 

URCD-5 Panchayat Raj System 02 20 20 60/40 Uni. 

URCD-6  Community Development Models 

and Approaches 

02 20 20 60/40 Uni. 

Compulsory Elective - Opt any two courses from the specialization 

Specialization: Human Resource Management   and Labour Welfare 

HRM&LW-4 Labour Legislation 02 20 20 60/40 Uni. 

HRM&LW-5 Human Resource Management 02 20 20 60/40 Uni. 

HRM&LW-6 Business Communication and 

Presentation Skills  

02 20 20 60/40 Uni. 

Skill Enhancement  Course 

SE - 1 Social Work and Skill 

development 

02 20 20 60/40 Uni. 

Field Work & Viva-voce 

FW-2 Field Work-II 08 - - 100 marks 

Internal 

assessment  

IA. 

CVV-2 Comprehensive Viva-Voce-II 01 - - 100 marks Uni. 
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SEMESTER – III 

 

Course 

Number 

Course Title Credit 

Value 

#Lect. #Tut. Weightage 

for 

UE/CIA 

EoTE 

Core Course – Compulsory Courses 

CC-7 Introduction to Sociology and 

Indian Social Problem 

03 30 30 60/40 Uni. 

CC-8 Social Legislations   03 30 30 60/40 Uni. 

CC-9 Social Policy and Planning  03 30 30 60/40 Uni. 

Compulsory Elective - Opt any two courses from the specialization 

Specialization: Family & Child Development 

FCD-7 Progammes and Services for 

Children 

02 20 20 60/40 Uni. 

FCD-8 Youth Development 02 20 20 60/40 Uni. 

FCD-9 Development communication for 

Social Workers 

02 20 20 60/40 Uni. 

Compulsory Elective - Opt any two courses from the specialization 

Specialization: Urban & Rural Community Development 

URCD-7 Urban PlanningandGovernance  02 20 20 60/40 Uni. 

URCD-8  Natural Resource Management 

and Livelihood Resource  

02 20 20 60/40 Uni. 

URCD-9 Cooperative Practices in Rural 

Development 

02 20 20 60/40 Uni. 

Compulsory Elective - Opt any two courses from the specialization 

Specialization: Human Resource Management   and Labour Welfare 

HRM&LW -7 Social Security and Laws related 

to Wages. 

02 20 20 60/40 Uni. 

HRM&LW -8 Public relations and Corporate 

Communications 

02 20 20 60/40 Uni. 

HRM&LW -9 Personnel  Management  02 20 20 60/40 Uni. 

Ability Enhancement  Course 

AE-2  Environmental Issues and 

Disaster management 

02 20 20 60/40 Uni. 

Field Work & Viva-voce 

FW-3 Field Work-III 08 - - 100 marks 

Internal 

assessment  

IA. 

CVV-3 Comprehensive Viva-Voce-III 01 - - 100 marks Uni. 

RP Research Project 03 - - - Uni. 
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SEMESTER – IV 

 

Course 

Number 

Course Title Credit 

Value 

#Lect. #Tut. Weightage 

for 

UE/CIA 

EoTE 

Core Course – Compulsory Courses 

CC-10 Counselling in Social Work 03 30 30 60/40 Uni. 

CC-11 Introduction to Constitution and 

Human Rights 

03 30 30 60/40 Uni. 

CC-12 Community Health and Health 

Care System. 

03 30 30 60/40 Uni. 

Compulsory Elective - Opt any two courses from the specialization 

Specialization: Family & Child Development 

FCD-10 Family Counselling  02 20 20 60/40 Uni. 

FCD-11 Gender Studies  02 20 20 60/40 Uni. 

FCD-12 Introduction to Gerontology 02 20 20 60/40 Uni. 

Compulsory Elective - Opt any two courses from the specialization 

Specialization: Urban & Rural Community Development 

URCD-10 Sustainable development 02 20 20 60/40 Uni. 

URCD-11 Community Participation and 

Management 

02 20 20 60/40 Uni. 

URCD-12  Tribal Development 02 20 20 60/40 Uni. 

Compulsory Elective - Opt any two courses from the specialization 

Specialization: Human Resource Management   and Labour Welfare 

HRM&LW -10 Labour Welfare 02 20 20 60/40 Uni. 

HRM&LW -11 Industrial Relations and Case 

Studies 

02 20 20 60/40 Uni. 

HRM&LW -12 Performence Management 02 20 20 60/40 Uni. 

Skill Enhancement  Course 

SE -2  Media and Development 02 20 20 60/40 Uni. 

Field Work, Viva-voce & Research 

CVV-4 Comprehensive Viva-Voce-IV 01 - - - Uni. 

Field Work Field Work-III 08 - - 100 marks 

Internal 

assessment  

IA. 

ST Study Tour 01 - - Internal 

assessment 

Inst. 

BPT Block Placement 08 - - Internal 

assessment 

Inst. 
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MSW Regular (CBCS 2019-20 pattern) 

CC-1: SOCIAL WORK:  HISTORY AND IDEOLOGY 

Section – I 

Unit – I: Indian History of Ideologies for Social Change – I  

 Concept of ideology 

 Lokayat/Charvak  

 Vedic and Vedant 

 Jainism and Buddhism 

 

Unit – II: Indian History of Ideologies for Social Change – II  

 Hindu Reform Movement  

 Dalit Movement 

 OBC / VJNT Movements 

Unit –III: Western History of Ideologies 

 Rationalism  

 Liberalism  

 Utilitarianism  

 Welfarism  

 Socialism  

Section – II 

Unit –IV: Contemporary Ideologies 

 Neo-liberalism  

 Post-Modernism  

 Globalization 

 Ideology of Sustainable Development 

 

Unit – V: History of Social Work Profession in India 

 Social work education in India 

 Goals  of social work education 

 Social work as a Profession  

 

Unit –VI: Values and Ethics of Professional Social Work 

 Concept of values and ethics  

 Code of ethics for social workers 

 Spirituality and social work 
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CC- 2: METHODS OF SOCIAL WORK PRACTICE: WORK WITH INDIVIDUALS 

AND GROUPS 

Unit -I: Introduction to Case Work as a Method of Social Work  

 Concept and definitions of case work  

 History of case work in India  

 Assumptions in case work  

 Ethics and Values in case work 

Unit-II: Components of Case Work- 

 Person 

 Problem 

 Place 

 Process  

Unit-III: Principles and Process of Case Work 

 Principles of case work 

 Process  of case work - Study, diagnosis, treatment, evaluation, termination and 

follow up. 

 Tools and Techniques  in case work  

Section –II 

Unit – IV: Introduction to Group Work  

 Concept, meaning  and definition of Social Group work 

 Characteristics of  social group work 

 Principles of  social group work 

 Group work in various settings – hospital, school, correctional setting  

 

Unit – V: Process of Social Group Work  

 Orientation phase,  

 Assessing and establishing objectives,  

 Preparation of plan, 

 Group formation phase,  

 Rapport establishment phase  

 Programme implementation  

 Evaluation phase,  

 Termination phase 

Unit – VI: Recording in Social Group Work 

 Significance of Recording in group work 

 Principles of recording 

 Types of recording- narrative, process and summary 

 Techniques of recording –observation, fish-bowl, sociogram.   
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CC- 3: SOCIAL WORK RESEARCH 

Section – I  

Unit – I: Introduction to Social Work Research  

 Concept and Definitions of Social Work Research  

 Goals of Research  

 Scientific Methods 

Unit – II: Elements of Research 

 Concept and construct  

 Hypothesis 

 Objectives 

 Variables: Dependent and Independent 

Unit III: Stages in Research  

 Selection of Topic 

 Problem Formulation 

 Formulation of Hypothesis and Objectives  

 Formulation of Research Design 

 Designing  various Tools of Data collection  

 Data Processing – Scrutiny, Editing, Coding, Data Analysis and  Interpretation  

 Report writing 

Section – II  

Unit – IV: Types of Research and Research Designs  

• Types of research: Qualitative research  and Quantitative research 

• Action Research and Participatory research, 

• Experimental and Intervention research 

• Research Design 

• Descriptive and Exploratory  

• Evaluative  

Unit – V: Research Methodology Sampling Methods 

• Universe of study 

• Sampling methods 

• Probability sampling: Random sampling- simple, stratified and systematic  

• Non probability sampling: Purposive, Quota, convenience, Snow-ball 

Unit – VI: Data Collection  

• Sources -Primary and Secondary  

• Methods- Observation, Interview, Focused Group Discussion 

• Tools - Questionnaire, Interview schedule and interview guide, standardised  scales 
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FCD – 1 : FAMILY DYNAMICS AND WORKING WITH FAMILIES 

 

Section - 1 

Unit – 1: Family as a Social Institution 

 Origin, meaning & definition of family  

 Evolution of family as a social institution. 

 Types and functions of family. 

Unit – 2: Changing Family Structure  

 Re-constituted families 

 Child-less families 

 Live-in relationships 

 Single parenthood 

Unit – 3: Factors affecting Family  

 Urbanisation,  

 Modernisation 

 Globalisation 

Section -II 

Unit – 4: Issues affecting the Family 

 Desertion, separation  

 Divorce 

 Familial violence and abuse 

Unit – 5: Issues of Marginalized families 

 Nomadic family  

 Tribal family  

 Caste / Class Issues  

Unit – 6: Services for the Family 

1. An overview of family laws 

2. Family support programmes- Institutional  

3.  Non- institutional  
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FCD- 2: CHILD DEVELOPMENT AND SOCIALIZATION 

SECTION-I 

Unit-1: Conceptual Framework 

 Definition of child 

 Demographic profile of children –Indian and Global  

 Overview of situation of children in India  

Unit-2: Child Development  

 Concept of  Child Development 

 Principles of Child Development  

 Areas  of   Development- Physical , Emotional, Social, Intellectual 

Unit – 3 : Stages in the life-span (up to Adolescence) 

 Prenatal 

 Neo-natal 

 Post natal- Infancy ,Toddlerhood,  Early Childhood , Late Childhood ,Adolescence  

 

Section – II 

Unit – 4: Developmental Hazards in Childhood 

 Infant Mortality   

 Common Childhood Diseases 

 Behavioural Problems 

 

Unit – 5:  Child Socialization 

 Meaning ,Concept and  Definition of  Socialization 

 Process and goals of Socialization  
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CC-5 : METHODS OF SOCIAL WORK PRACTICE – WORK WITH COMMUNITY 

AND SOCIAL ACTION 

 

Section – I 

Unit - I: Community Organization 

• Concept and Definition of Community Organization 

• Values of Community Organization 

• Principles of Community Organization 

• Steps in community Organization Process 

Unit -II: Models and techniques in Community Organization Practice  

• Models of Community Organization- Locality development model, Social Planning 

model, Social Action model, Rothman‟s Model 

• Techniques in Community Organizations –  

-Participatory Rural Appraisal 

-Rapid Rural Appraisal techniques 

Unit – III: Role and Skills of Community Organizer 

• Role of Community Organizer – Guide, Enabler, Expert and Social therapist. 

• Skills in community organization practice: interaction skills, documentation skill, 

organizing skills, resource mobilizing (internal and external) skills and conflict resolution 

skills. 

 

Section – II  

Unit –IV: Community Organization Practice 

•   Community Organization Practices in  

•   Tribal, Rural and Urban / Slum settings  

 Areas of community organization – health, education, natural resources management , livelihood 

resources  

 

 Unit-V: Social Action 

•Concept and definition of social action 

•Rights based approach 

•Forms of Protest 

•Strategies for Social Action 

Unit – VI: Social Advocacy 

•Concept and Definition of Social Advocacy 

• Strategies for advocacy; campaigning, lobbying, use of media. 

•Public opinion building in advocacy 

•Coalition and Network building. 
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• Characteristics and Functions of Statistics 

• Social Statistics, Source of Statistics 
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Unit – II: Measurements in Social Research   

• Levels of Measurement-Nominal, Ordinal and Ratio  

• Scaling Techniques- Likert‟s, Thurston, Guttman‟s Scales 
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• Measures of Central Tendency for Grouped and Ungrouped Data 
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HRM&LW – 4: LABOUR LEGISLATION 

 

Section – I 

Unit – I: Labour Legislation in India 

 Concept and Meaning of Labour Legislation 

 Objectives and Importance of Labour Laws 

 Development of Labour Laws 

 

Unit – II: The Factories Act, 1948 

 Conceptual framework  

 Health, Safety and welfare provisions 

 Leave provisions  

 

Unit – III:  A) The Bombay Shops and Establishment Act, 1948 

B) Contract Labour (Regulation and Abolition) Act, 1970 

Section – II 

 

Unit – IV: A)  The Plantations Act, 1951 

B) Mines Acts, 1952 

 

Unit – V: A)  The Bombay Industrial Relations Act, 1946  

B) The Industrial Employment (Standing Orders) Act, 1946 

 

Unit – VI: The Industrial Disputes Act, 1947  

 Definition of Industrial Dispute 

 Machinery for settlement  

 Machinery for prevention  
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HRM&LW – 5 : HUMAN RESOURCES MANAGEMENT 

 

Section – I 

Unit – I: Human Resources Management  

 Definitions and Scope of H.R.M. 

 Objectives of H.R.M. 

 Functions of H.R Manager 

 

Unit – II: Human Resources Management Sub-System 

 Career Planning and Development 

 Performance Appraisal 

 Organizational Development 

 

Unit – III: Training and Development 
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 Executive Development Programmes 
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Unit – IV: Wage and Salary Administration 
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 Principle of Wage and Salary Administration 

 Executive Compensation Plans  
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 Concept and Principles of Total Quality Management 

 Quality Management Process 

 Productivity and Quality Management 

 

Unit -VI: Professional Management and Skill Development  
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 Institution Building : Skills of Top Executive  
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HRM&LW – 6: BUSINESS COMMUNICATION AND PRESENTATION SKILLS 

 

Section – I 

Unit – I: Concept and Nature of Communication 

 Process and Objectives of Communication.  

 Barriers to Communication.   

 Seven Cs of effective communication 

 

Unit – II: Verbal and Non-Verbal Communication  

 Meaning of Verbal and Non-Verbal Communication 

 Essentials of effective communication,  

 Professional dressing and body language.  

 

Unit – III: Types of Speeches 

 Managerial speeches  

 Presentations and Extempore speech  

 Speech of thanks,  

 Theme speech. 

 

Section – II 

Unit – IV: Effective Presentations:  

 Organising Presentation 

 Principles of Effective Presentations,  

 Qualities of skillful Presenter 

 

Unit –V: Interview Skills:  

 Mastering the art of giving interviews in: 

- Selection or placement interviews,  

- Appraisal interviews,  

- Exit interviews,  

- Web /video conferencing, 

-  Skype Interview 

- Tele-meeting 

Unit – VI: Report Writing:  

 Report Planning and outline,  

 Types of reports 

 Logical Sequencing, Graphs and Charts,  

 Executive Summary  
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SE-1-: SOCIAL WORK AND SKILL DEVELOPMENT 

 

Section – I 

Unit – I: Self Awareness and Development                       

• Self-concept and Factors affecting Self-concept 

•  Concept and meaning of Self-Development 

• Significance of Self Development for Social Workers 

Unit – II: Sensitivity 

• Meaning of Sensitivity 

• Gender Sensitivity 

• Sensitivity regarding Special- Needs 

Unit – III: Perception 

• Understanding Perception 

• Distortions in Perception 

• Understanding Stereotypes 

Section – II 

Unit – IV: Communication 

• Concept of Communication 

• Communication Process 

• Barriers in Communication 

• Use of Audio-Visual Media 

Unit – V:  Skills for Social Work Methods 

• Skills for working with Individuals 

• Skills for working with Groups 

• Simulation Games 

 Role Play and Street Plays   

Unit – VI: Career and Work 

• Models of career choice and development: Holland and Super 

• Work life balance: Work holism, family roles, recreation  
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Semester III 

 

CC-7:  INTRODUCTION TO SOCIOLOGY AND INDIAN SOCIAL PROBLEMS 

 

Section – I 

Unit – I: Introduction 

 Definition and scope of Sociology 

 Basic Concepts of Sociology –Society ,Groups, Community, Culture  and Norms 

 Importance of sociology and its relevance to social work practice  

Unit – II: Indian Society 

 Meaning ,Concept and definitions of Society 

 Characteristics of Indian Society  

 Social Classification: Tribal, Rural & Urban  

 Social Stratification: Caste & Class  

 

Unit – III: Society and Culture  

 Culture,  

 Customs , 

 Traditions,  

 Values,  

 Norms,  

 Folkways and  

 Mores 

Section – II 

Unit – IV: Indian Social Problems-1 

 Population explosion 

 Corruption  

 Terrorism  

 Naxalism 

Unit – V: Indian Social Problems-2 

 Castisism  

 Problems of elderly 

 Crime and juvenile delinquency 

 addiction 

 

Unit – VI: Social Change  

 Meaning and Characteristics of Social Change 

 Factors Inducing Social Change 

 Social disorganization 
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CC – 8: SOCIAL LEGISLATIONS 

Section – I  

Unit – I: Introduction to Social Laws 

• Nature and  Scope of Social Legislation   

• Objectives of Social Legislation 

• Role of the Social Worker in Promoting Social Legislations 

Unit – II: Laws Related to Marriage 

• The Hindu Marriage Act, 1955 

• The Child Marriage Restraint Act. 1929 

Unit – III: Laws Related to Children 

• Juvenile Justice Act (Care and Protection), 2015 

• Right to Education Act, 2009 

• Protection of children from sexual offences Act 2013 

Section – II   

Unit – IV: Laws Related to Women  

• The Family Court Act 1984  

• The Dowry Prohibition Act, 1961 

Unit – V:  Protective Laws  

• The Sexual Harassment of Women at Work Place (prevention , prohibition and redressal) 

Act, 2013 

• Protection of Women from Domestic Violence Act 2005 

• The Pre-conception and Pre-natal Diagnostic Techniques (Prohibition of Sex Selection) 

Act ,1994 

Unit – VI: General Laws 

• Right to Information Act, 2005. 

• The Scheduled Castes and Scheduled Tribes (Prevention and Atrocities) Act 1989 

• Maintenance and Welfare of Parents, Senior Citizens Act,  2007 
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CC-9: SOCIAL POLICY AND PLANNING 

 

Section – I  

Unit – I: Social Policy  

• Concept and definitions of Social Policy and Social Welfare Policy 

• Relationship between Social Policy, Social Welfare Policy and Social Development 

• Values underlying Social Policy based on the Constitutional Provisions  

 

Unit – II: Approaches to Social Policy 

• Unified Approach 

• Integrated Approach 

• Sectoral Approach 

 

Unit – III:  Sectoral Social Policies  

• Women's Policy 

• Backward Class Policy 

• Youth Policy 

• Family  Policy 

 

Section – II  

Unit – IV: Social Planning  

• Concept of Social and Developmental Planning  

• Scope of Social Planning 

• Planning as an Instrument and Source of Policy 

• The Constitutional status  for  Planning  

 

Unit – V: The Machinery of Social Planning.  

• Niti Aayog of India – The Legal Status, Structure and Functions 

• State Niti Aayog  

• District Planning Committee  

 

Unit – VI: Process of Planning in India 

• Role of Central Government  

• Role of State Government 

• Role of Panchayat Raj Institution  
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FCD – 7:  PROGARMMES AND SERVICES FOR CHILDERN 

 

Section – I  

Unit – I: Child Welfare 

• Concept and Goals of Child Welfare 

• Constitutional Provisions for Children in India  

• Juvenile Justice (Care and Protection of Children) Act 2015 

 

Unit – II: Special Initiatives for Children  

• UN Convention on Rights of Children (CRC) 

• National Policy for Children 

 

Unit – III: Family based Programmes / Non- Institutional Services   

• Adoption , 

•  Foster Care,   

• Sponsorship  

 

Section – II  

Unit – IV: Institutional Services For Children 

• Observation Homes  

• Juvenile Homes 

•  Special Homes  

• SOS Children‟s   Village  

 

Unit – V: Family Strengthening Programmes (FSP) – 

• Integrated Child Development Services (ICDS),  

• Child Guidance Clinic,  

• Crèches  

 

Unit – VI: Factors Affecting Child Welfare Services 

• Social  Factors 

 Political factors  

 Economic factors 
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FCD-8 : YOUTH DEVELOPMENT 

 

SECTION-II 

Unit – 1: Meaning of Youth 

 Concept  and definition of  Youth  

 Characteristics of Youth 

 Demographic profile of Youth in India. 

 

Unit – 2:  Needs  of Youth  

 Psycho-social needs. 

 Health 

 Education 

 Employment  

 

Unit -3: Problems of Youth  

 Unemployment  

 Addictions  

 Violence and Crime 

SECTION-II 

Unit – 4 : Issues concerning Youth 

 Identity Crisis  

 Youth Unrest 

 Casteism 

 Politics 

 

Unit – 5 : Youth and Social Change 

 Youth as an agent of Social Change 

 Youth Movements in India 

 

Unit – 6:Programmes and Policies. 

 Youth Policy 

 Government Initiatives 

 Non-Governmental Initiatives  
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FCD-9 :  Development Communication for Social Workers 

SECTION-I 

Unit – 1: Concept and Functions of Communication 

  Concept and meaning of communication and development communication 

 Objectives and importance of communication in development 

 Functions of development communication 

Unit – 2: Communication Planning 

• Meaning and scope of communication planning 

• Training for effective communication. 

• Role of social worker in development communication 

Unit – 3: Communication Process 

• Meaning and components of communication process 

• Selection of communication channels 

• Barriers to communication 

SECTION-II 

Unit – 4: Organizational Communication 

• Meaning and components of organizational communication 

• Types of organizational communication 

• Process of organizational communication 

Unit – 5: Media in Communication 

 Audio Visual Media 

 Electronic media  

 Folk media: 

Unit-6: Communication Skills for Development Functionaries  

• Writing Skills: News release, feature writing, reports, case studies, stories, letters to the 

editor 

• Verbal Skill : Presentation Skills and Public speaking 

• Interfacing with mass media (Film, TV, Press, Radio conferences/interviews) and media 

advocacy 
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URCD –7: URBAN PLANNING AND GOVERNANCE 
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Unit – I: Urban Planning in India  

 Concept of city and Town Planning 

 Town Planning and Development Plan  

 Advantages and Disadvantages of planning schemes 

 Problems and challenges in urban planning  

 

Unit – II: Urban  Planning Policies and Programs  

 Town Planning policy and schemes 
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Unit – III Urbanization 

 Concept of Urbanization  and Smart City 

 Factors of Urbanization 

 Social Implications of Urbanization 

 

Unit – IV: Urban Governance  

 Concept, Meaning and Significance 

 History of Local Self Government in India 

 Forms of Local Self Government – Municipal Council, Municipality and Municipal 

Corporation. 

 

Unit – V:  Statutory Provisions 

 The 74th Constitutional Amendment Act, 1992 

 Bombay Municipal Corporation Act, 1956 

 Housing Policies 

 

Unit – VI: Organizational and Administrative Structure of Municipal Institutions 
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URCD 8 Natural Resource Management and Livelihood Resources 

Section I 

Unit 1: Introduction 

 Meaning and Definition of Natural resources 

 Basic natural resources:  Jal, Jangal, Jamin, Jan and Janwar 

 Relationship between Natural resources and Development 

Unit 2: Natural Resource Management 

 Definition of Natural Resource Management 

 Need of Natural Resource Management 

  Social and Political responsibilities for environmental conservation and protection: 

environmental education, significant political and social movements 

Unit 3: Approaches of Natural Resource Management 

 Top-down or Command and control 

 Bottom-Up (regional or community based NRM) 

 Adaptive management 

 Integrated approach (INRM) 

Section II 

Unit 4: Introduction to Livelihood Resources  

 Concepts and scope of livelihood 

 Types and resources of Livelihood in rural and tribal areas 

 Livelihoods and relation with Natural Resource Management 

Unit 5 Threats and Challenges to Natural Resources and livelihoods 

 Development Programme and Natural Resources 

 Environmental issues and  natural resources  

 Sustainable agriculture and regeneration of rural resources.  

 Forest based resources and social forestry;  

Unit 6: Sustainable development and natural resources 

 Govt. Control over Natural resources 

 Sustainable development goals related to natural Resources 

 Legislation related to protection of natural resources 
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URCD – 9: CO-OPERATIVE PRACTICES IN RURAL DEVELOPMENT 

 

Section – I   

Unit – I: Introduction to Co-operation  

 Meaning, concepts, & Definition of co-operation 

 Philosophy, Values and Principles 

 Co-operative Movement  

 Fields of co-operation 

 

Unit – II: Co-operatives and rural development  

 Types of co-operative societies  

 National agencies: NIRD, CAPART 

 Cooperative credit societies  

 Case studies: Warna Nagar Cooperative Village development projects, Pravra Nagar 

Cooperative projects, Anand Cooperative dairy project  

  

Unit – III: Co-operative Legislation 

 The Maharashtra Co-operative Societies Act, 1960 

 The Indian Co-operative Societies Act, 1904 

Section – II  

Unit – IV: Role of Co-operatives   

 Role of Co-operatives in Poverty Alleviation 

 Role of Co-operatives in Agriculture Sector 

 Income generation and co-operatives 

 

Unit – V: Fields of Co-operatives  

 Labour Co-operatives 

 Dairy Co-operatives 

 Fishery Co-operatives 

 Co-op Banks and credit Societies 

 

Unit – VI: Issues and challenges in co-operatives 

 Politics in Co-operation 

 Impact of Globalization on Co operatives 

 Problems of Co-operative Organization 
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HRM&LW – 7: SOCIAL SECURITY AND LAWS RELATED TO WAGES 

 

Section – I 

Unit – I: Social Security 

 Concept and Meaning of Social Security 

 Types of Social Security 

 Scope of Social Security 

 

Unit II: Laws Related to Social Security 

 The Employees State Insurance Act, 1948 

 The Employees Provident Funds and Miscellaneous Provisions Act, 1952 

 Maternity Benefit Act, 1961 

 

Unit III:  

A) The Workmen‟s Compensation Act, 1923 

B) Payment of Gratuity Act, 1972  

C) The Employee‟s Pension Scheme, 1995 

 

Section – II 

 

Unit – IV: Laws Related to Wages 

 The Minimum Wages Act, 1948 

 The Payment of Wages Act, 1936 

 

Unit – V: Dispute Settlement Machinery  

 

 Labour Court 

 Industrial Tribunal  

 National Tribunal 

 

Unit – VI: Execution and Administration of Labour Laws 

 State labour department 

 The Bombay Labour Welfare Fund Act, 1953. 
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HRM&LW – 8: PUBLIC RELATIONS & CORPORATE COMMUNICATIONS 

 

Section – I 

Unit I : Public Relations 

 Concept, theory, history & practice of public relations,  

 Importance of PR for HR professionals, 

 PR campaign & strategies for PR,  

 Evaluating PR activities 

Unit II :  Media Relations 

 Building and maintaining credible relationship with media 

 Developing methodologies for successful practice of media relations 

  

Unit III :  Public Opinion –  

 Meaning and Definition 

 Roots of Public Attitudes – Culture, Family, Religion, Economic and Social Classes  

 Role of PR in opinion formation. 

 

Section - II 

Unit IV :  Communication 

 Definition and Characteristics 

 Objectives of Communication 

 Types of Communication 

Unit V : Corporate Communication  

 Introduction to corporate communication,  

 Online public relations in Corporates 

 

Unit VI :  Communication Management 

 Presentation skills  

 Developing strategic communication plan  

 Event Management 
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HRM&LW – 9: PERSONNEL MANAGEMENT 

 

Section – I  
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 Definitions and Scope of Personnel Management 
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 Personnel Department and Functions 
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 Need for Personnel Policies 

 Sources of Personnel Policies 

 Types of Personnel Policies 
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AE-2:    ENVIRONMENTAL ISSUES AND DISASTER MANAGEMENT 

Section – I  
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 Concept and Definitions of Environment  

 Physical, Social and Communal Environment 

 Environment Education; need and objectives 

 Global Environmental Issues  

  

Unit – II: Approaches and Models of Environment Education 

 Service approach and Action approach 
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Section – II  

Unit – IV:  Classification of Disasters 

 Meaning of Natural and Human made disasters. 
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Unit – V: Disaster Responses and Mitigation: 

 Prevention and preparedness – Disaster response at various stages of disasters: 
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CC- 10: COUNSELLING IN SOCIAL WORK 
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8. Dr. M.V. Moorthy, Principles of Labour Welfare  

9. Annual Reports of Maharashtra Labour Welfare Board, Bombay. 

10. Information Booklet – Maharashtra Labour Welfare Board, Bombay. 

11. The Factories Act, 1948. 

12. M.M. Desai, Social Work in Industry, Tata Institute of Social Sciences, Mumbai. 

13. Mhetras V.G., Labour Welfare and Labour Welfare Officer in Indian Industry. 
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HRM&LW – 11: INDUSTRIAL RELATIONS AND CASE STUDIES 

 

Section – I 

Unit – I: Introduction  

 Concept and Definitions of Industrial Relations 

 Objectives and Scope of Industrial Relations 

 Factors of Good Industrial Relations 

 

Unit – II: Agencies of Industrial Relations 

 The Role of Government 

 Changing role of trade unions in industrial relations 

 Role of employers in industrial relations 

 

Unit – III: Collective Bargaining  

 Meaning and definitions of collective bargaining  

 Types of collective bargaining 

 Workers participation in industrial relations 

 

Section – II: 

Unit – IV: Industrial Disputes and Settlement Machinery 

 Definition of Industrial Disputes 

 Settlement Machinery : 

- Conciliation 

- Arbitration 

- Adjudication 

 

Unit –V:  Futuristic Issues in Industrial Relations 

 Redesigning Industrial Relations 

 Impact of Globalisation on Industrial Relations 

 

Unit – VI:  Case Studies in Industrial Relations 

 Case Studies Related to: 

- Strike, Lockout, Layoff,  

- Retrenchment, Termination,  

- Discharge and Dismissal, 

- Principles of Natural Justice 
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HRM&LW – 12: PERFORMANCE MANAGEMENT 
 

Section – I 

Unit – I: Introduction to Performance Management 

 Meaning and Definition of performance management. 

 Scope of performance management.  

 Effectiveness of performance management  

 

Unit – II: Application of Performance Management 

 Developing  an effective MIS 

 Performance feedback system 

 Performance management and job evaluation 

 

Unit – III: Performance Management Process  

 Defining performance measures 

 Types of measures 

 Criteria for performance measures 

 Setting performance standards 

 

Section – II 

Unit – IV: Developing and Maintaining Performance Management Systems  

 Introducing Performance Management to employees and enabling learning about 

performance management 

 Performance management training 

 Evaluating performance management 

 

Unit – V: Impact of Performance Management Systems on Individuals and Organizations  

 Role of Performance management for improving employee performance 

 Strategic linkages in Performance management 

 Achievement of organizational goals 

 

Unit – VI: Evaluation of Performance Management Systems  

 Balance Score card as management system  

 Linking multiple score card measures to a single strategy 

 The Balance score card model- Financial perspective, Customer perspective, Internal 

Business Process Perspective, Learning and Growth Perspective 
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                                                  SE-2 : MEDIA AND DEVELOPMENT 

 

Section – I  

Unit – I: Understanding Media  

 Concept and meaning of Media  

 Scope of media in development 

 Role of Media in a Democracy   

  

Unit – II: Types of Media:  

 Print Media 

 Electronic media 

 Folk and cultural media 

 Challenges for media 

 

Unit – III: Media and Development – I  

 Role of Press in Social & Political Movements  

 Freedom of Press 

 Role of Press Council of India  

 

Section – II 

Unit – IV: Media and Development – II  

 Representation of Different Groups- Stereotyping and Labelling in Media  

 Content of Newspaper: News Stories, Features, Articles, Editorial, Advertorial, 

Advertisements & Public Relations  

 

Unit –V: Media and Society   

 Understanding the Role of Media in Development  

 Writing on Development Issues  

 Media as Public Service  

 Media and Civil Society 

 

Unit – VI: Advertising  

 Role of Advertising in Marketing  

 Types of Advertisements  

 Ethics in Advertising  
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